Event Equipment and Supplies

For your tent/booth

· tent - 10' x 10' with sidewalls

· tarps to cover inventory 

· seam seal

· weights - 50 lbs for each leg

· bungie cords, all lengths

· ratcheted webbing, long

· bins to carry all this in

· ropes

· duct tape

· small tool set

· zip ties

· chairs - stools are great, folding, bring an extra

· clips of all sizes

· wire cutter for zip ties

· scissors

· step stools to set inventory on

Display equipment and supplies

· tables – have a small extra one to put your stuff on behind the display

· table cloths and clips to anchor to table

Other 

· lights: battery-powered and plug in to string around tent

· lights for inside of the tent both battery powered and electric

· battery-powered fans
Supplies

· credit card reader

· cash and change

· money box

· calculator

· phone charger and solar charger if you have one

· phone  

· shipping forms

· business cards

· table cloth or other fabric to cover your table when you are gone

· markers and pens

· notebooks

· speaking points

· email sign-up sheet

· clipboards

· giveaways if any

· coupons/bookmarks

· booth location cards

· apron with pockets

· copy of insurance policy

· sales receipts

· Inventory Tracking form

· copy of business license - especially if out of state

Signage

· be right back

· Shipping Available

· about you

· product descriptions

· pricing

· Special sales

· small chalkboards

Banners

· top of tent

· table

· back

· local versus out-of-town

· Side

Food/extras/necessities/water

· frozen water bottles for cooler and cold water - freeze water the night before

· bug spray

· sunscreen

· Chapstick - lips get dry talking with people all day

· reading glasses

· sunglasses

· Advil/pain reliever - standing all day gets tiring

· tums - fair food - need I say more

· Band-Aids
· clothing layers - the temperature can change

· nail clippers and file

· bottle opener / wine opener and insulated cups - doesn't hurt to be prepared

· small cooler for food and drinks

· lots and lots of water / soda

· be self-sufficient if you can, you never know what food will be available and you can only eat so many funnel cakes, sandwiches are great

· easy to eat snacks - protein bars, fruit, nuts

· nothing crunchy, someone always come up when you are chomping away

· sandwiches from home

· keep your hands clean 

· Wet Wipes / paper towels / napkins - good to have when someone comes to your booth with a drippy ice cream cone as well
· small trash can or bag for behind the table and for people to put their empty container in to so they have both hands to look at your products

· fair food can be expensive and not typically healthy

· Bring a notepad and pen to take notes for what works, what doesn't, what you need, new ideas, 

· People will have lots of ideas, connections, things you should check out or people you should know, write it down.

